Labor Contract
The company ________________________ (hereinafter referred to as Party A) and ________________________ (hereinafter referred to as Party B) herein entered into a contract (hereinafter referred to as the Contract), with which both parties agree to comply: 

1.
Contract period:
(1)
□Indefinite contract: Party A will employ Party B as __________ (ex. cashier) starting from ____________ (dd/mm/yyyy).
□Fixed-term contract: Party A will employ Party B from ____________ (dd/mm/yyyy) to ____________ (dd/mm/yyyy). 
(2)
Both parties agree that the probation period will be three months.
2.
Work items:
Party B will engage in the following works under the instructions and supervision of Party A:
(1) (ex. account collection)

(2)

(3)

(4) Other works related to above affairs.
3.
Workplace:
The workplace where Party B will provide his/her labor services is:                             
4.
Working hours:
(1)
The normal working hours, which shall not exceed 8 hours per day and 40 hours per week, are as follows:
□Two days off every week: Mondays to Fridays, working from ＿＿:＿＿to ＿＿:＿＿; break is between ＿＿:＿＿ and ＿＿:＿＿.
□Others: ＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿.
(2)
Where Party A requests Party B to extend the working hours on the work day or rest day or to work on a holiday due to work needs, Party A shall abide by Labor Standards Act and relevant regulations in regard to the pay (salary/wage).
5.
Pay (salary/ wage):
(1)
□ Pay is on a hourly basis, where Party A pays ________________ to Party B every hour as wage.

(2)
On a monthly basis: The salary (of □ the previous month; □ that month) is paid on the _____ (day) of each month. In case of having a regular day off or national holiday, the payment will be (□advanced; □ postponed):
(3)
Party A must not withhold Party B’s wage/salary as penalty or compensation costs.
6.
Regular day off, national holiday and other leaves provided in accordance with Labor Standards Act and relevant regulations: 
Shall be conducted in accordance with Labor Standards Act and relevant regulations.
7.
Leaves:
Party B’s leaves shall be governed in accordance with Labor Standards Act, Act of Gender Equality in Employment and Regulations of Leave-Taking of Workers.
8.
Termination of the Contract:
The termination of this Contract shall be governed in accordance with Labor Standards Act and relevant regulations.
9.
Social insurance:
(1)
Party A shall, as prescribed by relevant regulations, purchase national health insurance, labor insurance, employment insurance and labor pension for Party B and withdraw the amount thereof for the payment.
(2)
Party A shall handle occupational accidents and general injuries and diseases in accordance with Labor Standards Act, Act for Protecting Worker of Occupational Accidents, Labor Insurance Act and relevant regulations.
10.
Welfare:
Party B is entitled to enjoy all welfare facilities provided by the business unit of Party A and relevant regulations are applicable thereto. 

11.
Assessment, rewards and punishments: 

The assessment of, rewards to and punishments for Party B shall refer to the work rules or personnel regulations established by Party A.
12.
Services and disciplines: 

(1)
Party B shall comply with the work rules or personnel regulations established by Party A; and shall engage in his/her works humbly, honestly, cautiously, actively and proactively. 

(2)
Party B must not disclose any trade or technical secrets of Party A.
(3)
Party B shall accept the instructions and supervision of Party A’s managerial personnel at all levels. 

(4)
Party B must not leave his/her job position during the working hours without managerial personnel’s permission. 
(5)
Party B shall accept all labor education programs, trainings and assembly held by Party A.
13.
Other basis of rights and obligations:
The rights and obligations of and relationship between Party A and Party B during the continuity of the Contract shall be handled in accordance with this Contract. Any matters that are not specified in this Contract shall refer to the work rules or personnel regulations of Party A or relevant government regulations.
14.
Amendments to the Contract:
Upon the agreement of both parties, amendments may be made to this Contract in writing.
15.
Copies of the Contract:
This Contract is made in two copies, one for each Party as evidence.
	Party A:
(affix the stamps of the company)
Tax ID Number:
Representative: 

	Party B:
  Personal ID Number:

  Address:


Contract Signing Date:         (dd/mm/yyyy)
勞動契約書

立契約人 ○○○公司（以下稱甲方），○○○（以下稱乙方）雙方合意訂立勞動契約如下，以資共同遵守履行：         

1、契約期間：

(1)□不定期契約：甲方自   年   月   日起，僱用乙方為 (例:出納) 。
□定期契約：甲方自   年   月   日至   年   月   日。
(2)雙方同意試用期為三個月。

2、工作項目：

乙方接受甲方之指導監督，從事下列工作：
(1) (例:帳款收取)
(2)

(3)

(4) 其它與上列各項相關事務。

3、工作地點：

乙方勞務提供之工作地點為:                                            
4、工作時間：

(1)正常工作時間如下，每日不超過8小時，每周不超過40小時：

□周休二日：周一至周五＿＿:＿＿上班，＿＿:＿＿下班，＿＿:＿＿至＿＿:＿＿休息。

□其他：＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿＿。

(2)甲方因工作需要，要求乙方於工作日或休息日延長工作時間或休假日工作時，其工資悉依勞動基準法及有關法令規定辦理。
5、工資：

(1)□工資採「按月計酬」，甲方每月給付乙方工資_________元。

□工資採「按時計酬」，甲方每小時給付乙方工資      元。

(2)每月一次：於每月＿＿＿日發放（□前月□當月）之工資，如遇例假或休假則（□提前□順延）：
(3)甲方不得預扣乙方工資作為違約金或賠償費用。

6、例假、（特別）休假、勞動基準法及相關法令規定之給假：

依照勞動基準法及有關法令規定辦理。

7、請假：
乙方之請假依勞動基準法、性別工作平等法及勞工請假規則辦理。

8、終止契約：
本契約之終止悉依勞動基準法及有關法令規定辦理
9、社會保險：

(1)甲方應依法令規定，為乙方辦理全民健康保險、勞工保險、就業保險、勞工退休金之投保及提繳。
(2)甲方應依勞動基準法、職業災害勞工保護法、勞工保險條例及相關法令規定辦理職業災害及普通傷病相關事宜。
10、福利：
乙方在本契約期間內，享有甲方事業單位內之各項福利設施及規定。

11、考核及獎懲： 

乙方之考核及獎懲依甲方所訂工作規則或人事規章規定辦理。

12、服務與紀律： 

(1)乙方應遵守甲方訂定的工作規則或人事規章，並應謙和、誠實、謹慎、主動、積極從事工作。 

(2)乙方所獲悉甲方關於營業上、技術上之秘密，不得洩漏。
(3)乙方於工作上應接受甲方各級主管之指揮監督。 

(4)乙方在工作時間內，非經主管允許，不得擅離工作崗位。 

(5)乙方應接受甲方舉辦之各種勞工教育、訓練及集會。

13、權利義務之其他依據：

甲、乙雙方於勞動契約存續期間之權利義務關係，悉依本契約規定辦理，本契約未規定事項，依工作規則或人事規章或政府有關法令規定辦理。

14、契約修訂：

本契約經雙方同意，得以書面隨時修訂。

15、契約之存執：

本契約書1式2份，雙方各執1份為憑。
	甲方：
○○○公司（蓋公司印章）
統一編號：

代表人：○○○


	乙方：
  ○○○
  身份證字號：
  住址：


簽約日：     年     月     日
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