○○有限公司 XX Limited

聘雇契約書Employment Contract 

緣因雙方合意締結聘雇契約，茲約定聘雇條款如下:Both Parties hereto agree to enter into this Employment Contract, subject to the terms and conditions set out herein, as follows:

1. 職稱及工作Title and Work:

擔任                           職務，負責                           及其相關工作。The person is titled as                            , responsible for the work of                                       .

2. 契約起始日Contract starting date: 
         (day)         (month)         (year)

3. 契約終止日Contract termination date:
         (day)         (month)         (year)
(不約定終止日請刪除本條 / Please delete the column if it is non-specified)
4. 每月薪資Monthly salary:

每月薪資新台幣              元(最低Min.20,008)，雇主減除代收保費及稅金後，應於次月     日以現金給付，如遇假日則 □順延 □提前。The monthly salary is TWD                   , which employer shall minus insurance fee and tax then be paid  in cash on the        day of the following month. □postpone □in advance if it's day off.

5. 工作地點Work location:                                                                                                 .
6. 正常工時Normal working hours(上限Max.40): 每日 8 小時hours a day，每週 5 日days a week.
7. 休假方式Day off：

( 每週六日休假Saturday and Sunday off  


□依雇主規定排休 by schedule.
8. 國定假日National holiday: 

( 依內政部頒紀念日及節日實施辦法Follow Government
□依勞基法規定Follow labor law

9. 特別休假Annual paid leave:依勞基法第38條規定Follow Labor Law #38.

10. 加班計薪Overtime Salary: 依勞基法第24條規定Follow Labor Law #24.

11. 請假規則Leave Taking: 依勞工請假規則Follow Regulations of Leave-Taking of Workers.

12. 請假扣薪Salary Deduction for Leave: 依勞工請假規則Follow Regulations of Leave-Taking of Workers.
13. 解除契約：依勞基法第11~19條規定Follow Labor Law #11~#19.
14. 颱風假或其他天災之出勤及未出勤之薪資  Attendance and Salary of Typhoon day：

●出勤Attendance：( 依政府發布Accord to government.  □依雇主指示According to Employer.

●薪資Salary：( 一日內給薪，仍出勤者無加班費Pay one day. □不發薪資Not Pay.
15. 試用期Probation period: (不約定試用期者請刪除本條 / Please delete the column if it is non-specified)
試用期 1 月，雙方於試用期認為不適任時，雙方均得隨時通知對方終止本契約。The term of probation shall be 1  month(s). Both Party found incompetent to perform the tasks during the term of probation, each party can forthwith terminate the Contract. 
16. 未約定事項悉依中華民國勞動法規及雇主之工作規則辦理。Other non-specified items shall be processed in accordance with regulations of related labor laws and work rules of employer.
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身份證字號ID No:
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